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1. IACIIOPT ITPOT' PAMMbI YYEBHOM JJUCIIUILIVHBI
HNHpopManoHHbIe TEXHOJIOTHH B PO ecCHOHAIBHOMN AeATeIbHOCTH

1.1. O6aacTh NpUMeHEHNS NPOrPaMMBbI

PabGouass mporpamma  y4eOHOW  TUCHUIUIMHBI  «MH(OPMAIMOHHBIE  TEXHOJOTMH B
po(heCCHOHATBHON  [IETENBHOCTHY»  SIBIIIETCSI YacCThIO TPOTPAMMBI  MOJITOTOBKH  CIEIHAJIHCTOB
CpeIHEro 3BeHa B COOTBETCTBUH ¢ DenepanbHBIM TOCYAAPCTBEHHBIM CTAaHAAPTOM CPETHETO
npogeccnoHanpHOr0 00pazoBanus o cneruanbHocTH 38.02.01 DkoHOMUKA M OyXTalTepCKuil yder
(o otpacnsm).

1.2. MecTo AMCHUILUIMHBI B CTPYKTYPe OCHOBHOI 00pa30BaTeIbHOI MPOrpaMMbl

VYuyebHas maucnuiinHa «MHDOpPMaIMOHHBIE TEXHOJIOIMH B NPO(YECCHOHATBHON JESITEILHOCTH
OTHOCHUTCSI K MAaTeMaTH4YeCKOMY U OOIIEMy €CTeCTBEHHOHAYYHOMY MKy crenuansHoctn CIIO
38.02.01 DxoHomuka u OyXranTepckuii yuer (1o OTpacisim).

1.3. Hean u 32124 JUCHUTIMHBI — TPe0OBaHUS K pe3yJIbTaTaM 0CBOEHUS
AUCHHUILIMHBI:

B pe3ynbraTe 0CBOCHUS JUCIUTIIMHBI 00 yJarOIIHICS TOJDKEH 3HAMD.

- OCHOBHBIC METO/IBI U CPEJICTBA 0OPAa0OTKH, XpaHEHUS, TIepelaud U HAaKOTUICHUS
nHpopmanuy;

- Ha3HAYCHHE, COCTaB, OCHOBHBIC XAPAKTEPUCTHKU OPTraHU3AIMOHHOW M KOMITBIOTEPHOMN
TEXHHKU,

- OCHOBHBIC KOMIIOHEHTHI KOMITBIOTEPHBIX CETEH, MPUHIUIBI TAKETHOW Tepeiadu JaHHBIX,
OpraHU3aIHI0 MEKCETEBOTO B3aUMOICHCTBUS,

- Ha3HAYCHHE W TPHUHIMIBI WCTOJb30BaHUS CHCTEMHOTO W TPUKIIATHOTO MPOTPAMMHOTO
oOecIIeUeHNns;

- TEXHOJIOTHIO IMOMCKa HH(pOopMaluK B cetu MHTEepHET;

- IPUHIIMIIBI 3aIIUTH KHOPMAIIMH OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;

- TPaBOBBIE AaCIEKThI HMCIOJb30BaHUS HHPOPMAIMOHHBIX TEXHOJOTHH M TIPOrPaMMHOTO
obecreyeHus;

- OCHOBHBIC TTOHATHS aBTOMATH3UPOBAHHON 00pabOTKH MHGOPMAITUH;

- HaIpaBJICHUS aBTOMATU3AIMK OyXTalTepCKOU NeATeIbHOCTH;

- Ha3HAYCHUE, IPUHIIUIIBI OPTaHU3alUU U SKCILTyaTalluu OyXralTepcKuXx HHPOPMAIMOHHBIX
CHUCTEM;

- OCHOBHBIE YIPO3bl U METOJIbI 0OecTieueHs] HHPOPMAIIMOHHOM 0€301aCHOCTH

B pesynbrare ocBOSHHS AUCHMIUIMHBI O0YJaArOIUIICS JOIDKEH yMemy:

- HCTOJIB30BaTh HH()OPMALMOHHBIE PECYPCHI VIS TIOMCKA U XpaHEHUS HH(OPMAaLUH;

- 00pa0aThIBaTh TEKCTOBYIO M TAOJUYHYIO HH(OPMAIIHIO;

- HCIIOJIB30BAaTh AEJIOBYIO IpaduKy U MyJabTHMeEIUA - HHPOPMALIUIO;

- CO3/1aBaTh MPE3EHTAINH;

- IPUMEHATh AHTUBUPYCHBIE CPECTBA 3alIUThl HHHOPMAIUH;

- yuTath (MHTEPOPETHPOBATh) HHTEepQeiic CcHenuaIu3upOBAHHOTO  MPOTPAMMHOIO
o0ecrieyeHns, HaXOUTh KOHTEKCTHYIO TOMOIIIb, pad0TaTh ¢ JOKyMEHTalUEH;

- IPUMEHATHh CHEeUUAIN3UPOBAHHOE IMPOrpaMMHOE olecreueHue st cOopa, XpaHEHUs U
0o0paboTku Oyxrantepckoil HMH(pOpMAIMM B COOTBETCTBHM C HM3Y4aeMbIMU MNPO(eccCHOHAIbHBIMU
MOJTYJISIMH;

- T10JIb30BAThCSI aBTOMATU3UPOBAHHBIMH CUCTEMaMH JIJIOTIPOU3BO/ICTBA;

- IPUMEHSATH METO/IbI M CPE/ICTBA 3AIUTHI OyXTraaTepcKoi nHpopMaLuu;



N3yuenne paHHOW AMCUMIUIMHBI —MPENAINOJaraeT OCBOCHHE CIEAYIOIIMX OOIMX U
npodeccuoHAIbHBIX KOMIIETECHIIHM:

Kox
HaumeHoBaHue pe3yJabTara oﬁyqe}mﬂ
KOMIECTCHIIMH

OK 0l BeiObupare  cmocoObl  pemieHHs  3a7ad4  MPO(ECCHOHANBHOW  JIESTENbHOCTH
IIPUMEHHUTEIBHO K Pa3JIMYHbIM KOHTEKCTaM;

OK 02 OcylecTBIATh MOUCK, aHAINW3 W WHTEPIPETAl0 WHPOpPMAIMU, HEOOXOIUMOMN st
BBITNIOJIHEHUS 3aJ1a4 TPO(ECCUOHATILHOM JESITENIbHOCTH;

OK 03 [InanupoBaTh M peanu30BBIBATH COOCTBEHHOE MPOQPECCHOHAIBHOE U JIMYHOCTHOE
pa3BUTHE;

OK 04 PaGoratp B koJulekTHBE W KOMaHJe, 3((EeKTUBHO B3aMMOJEHCTBOBATh C KOJIJIEraMu,
PYKOBOJICTBOM, KJIIMEHTAMH,

OK 05 OcymiecTBIATh YCTHYIO M NMCbMEHHYI0 KOMMYHHMKAIIMIO HAa FOCY/IapCTBEHHOM SI3bIKE
Poccuiickoit ®enepanuu ¢ y4eTOM OCOOEHHOCTEM COIMAIBHOTO U KYJIBTYPHOTO
KOHTEKCTA;

OK 09 Hcnonb3oBaTh HH(GOPMaLMOHHBIE TEXHOJOTUH B IPO(HECCHOHATBHON AESITETbHOCTH;

OK 10 [lonb3oBatbest mpodeccHuOHANbHON — JOKYMEHTallMe Ha TOCYyJapCTBEHHOM U
WHOCTPAaHHOM $I3bIKAX;

OK 11 Hcnone3oBars 3HAHUSA o ¢buHaHCOBOM TPaMOTHOCTH, IJIaHUPOBATH
MPEANPUHIMATENBCKYIO ACSITEIIBHOCTh B TPo(eccnoHansHOM cdepe.

IK 1.1 OO6pabaTeIBaTh MEPBUYHBIE OYXTaaTEePCKUE TOKYMEHTHI,

K 1.2 Pa3pabarbiBaTh M COTJIACOBBIBATH C PYKOBOJCTBOM OpraHU3allud paboOyuil TUTaH
CUETOB OYXTaJITEpPCKOI0 yueTa OpraHu3aliu

IK 1.3 IIpoBOANTE yUeT NEHEKHBIX CPEACTB, O(OPMIIATH ICHEKHBIE U KACCOBBIE TOKYMEHTHI

[IK 1.4 dopmupoBaTh OyXraaTepcKue MPOBOAKH MO YYETY aKTHBOB OpPraHU3AIMKM HAa OCHOBE
pabouero miaHa C4eTOB OyXrajaTepCcKoro ydeTra

IIK 2.1 ®dopmupoBaTh OyXTrajaTepcKue MIPOBOJKHU M0 YUYeTy HCTOYHUKOB aKTHMBOB OpraHU3alluu
Ha OCHOBE pab0oyYero I1aHa CYETOB OYXTaJITEPCKOro y4yeTa

IK 2.2 BbInOJIHATE TIOpY4YEHHsST PYKOBOJCTBA B COCTaBE KOMHCCHU II0 WHBEHTapU3aLUU
AaKTUBOB B MECTaX UX XpaHECHUS,;

IK 2.3 [IpoBOoIuTP NOArOTOBKY K HWHBEHTApU3alUd U IPOBEPKY JAECHCTBUTEIBHOIO
COOTBETCTBUS (haKTMUECKUX JaHHBIX HHBEHTApU3allMK JAaHHBIM y4yeTa

IIK 2.4 OTtpaxaTp B OyXraJTepCKuUX IPOBOJAKAX 3a4eT U CIMCAaHHE HEAOCTaud IEHHOCTEH
(perynupoBaTh MHBEHTapU3aLMOHHbBIE PA3HUIIBI) 110 pe3ylIbTaTaM WHBEHTapU3alluK

IK 2.5 IIpoBoANTH NpoLIeAYphl HHBEHTApU3ALMH (PUHAHCOBBIX 00513aTEIHCTB OPraHU3aAlUH

IIK 2.6 OcymecTBiaTh cOop MHPOPMAIMU O IEATEILHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS
[0 BBINOJHEHHUIO TpeOOBaHMM NPaBOBOM W HOPMATUBHOM 0a3bl M BHYTPEHHUX
pErIaMeHTOB

[IK 2.7 BBINOJIHATE KOHTPOJIBHBIE TPOLEAYPhl M HMX JOKYMEHTHUPOBAHHE, TOTOBUTh U
0(QOpPMIIATH 3aBepIlAIOIINE MaTePHAIIbl IO PE3YJIbTaTaM BHYTPEHHET 0 KOHTPOJIS

IIK 3.1 dopmHpoBaTh OyXraaTepcKue MPOBOJKU MO HAYHUCICHUIO U NEPEUUCICHUIO HATOTOB U
cOOpPOB B OIOJKETHI PA3JIMYHBIX YPOBHEH

IIK 3.2 OdopmIATh TUIaTEXXHbIE TOKYMEHTBI /715l IepeUnCIIEHUs] HAJIOTOB U cOOPOB B OIOIKET,
KOHTPOJIUPOBATh UX MPOXOKJICHHE MO PACYETHO-KACCOBBIM OAHKOBCKHM ONEpalysiM

K 3.3 ®opMupoBaTh OyXrajaTepcKue MPOBOJKMA IO HAYMCICHHUIO M  IEPEUUCICHHIO
CTPaxOBBIX B3HOCOB BO BHEOIOPKETHBIE (QOHIBI ¥ HAJIOTOBBIE OPTaHbl

IIK 3.4 OdopmiaATh TUIaTEXHBIE JOKYMEHTHl Ha IE€PEYHCICHHE CTPaXxOBBIX B3HOCOB BO

BHe6IOZ[)KeTHLIC (I)OHI[BI M HAJIOTOBBIC OpraHbl, KOHTPOJUPOBATH UX IMPOXOKACHUC T10
PAaCYCTHO-KACCOBBIM 0OaHKOBCKHM oricpanusimM




K 4.1

OtpaxaTe HapacTaOUIMM UTOTOM Ha cYeTax OyXraJTepCKOro y4eTa UMYIIECTBEHHOE U
(MHAHCOBOE TMOJIOKEHUE OpraHU3alllM, ONPEACTATh PEe3yAbTaThl XO3SHCTBEHHOMN
JIESITEJIbHOCTH 3@ OTYETHBIN NEPHO ]

[IK 4.2

CocraBmsate (opmbl Oyxrantepckod ((PpUHAHCOBOW) OTYETHOCTH B YCTAHOBJICHHBIC
3aKOHOJIaTEITLCTBOM CPOKH

[IK 4.3

CocraBiiaTh (OTYETHI) W HAJOIOBBIE ACKJIAapallMM 10 Hajoram U cOopaM B OIOIKET,
YUUTBIBasi OTMEHEHHBIH eauHbIi conuanbHblil Hajgor (ECH), oTueTsl mo cTpaxoBbIM
B3HOCAM B TOCYJapCTBEHHbIE BHEOIOUKETHBIE (OHABIL, a Takke (OPMBI
CTATUCTUYECKON OTYETHOCTH B YCTAHOBJICHHBIE 3aKOHOJATEIILCTBOM CPOKH

[IK 4.4

[IpoBOANTE KOHTPOIH U aHAMH3 UHPOPMALUU 00 aKTUBaX M (PMHAHCOBOM TIOJI0KECHUU
OpraHu3aluM, €€ MIATeKECIOCOOHOCTH U IOXOJHOCTH

[IK 4.5

[IpuHMMaTh yyacTHe B COCTaBICHUM OM3HEC-TUIaHa

[IK 4.6

Ananu3upoBath (PUHAHCOBO-XO3SHUCTBEHHYIO IESTENbHOCTb, OCYIIECTBIIATH AaHAIU3
nH(popMaluy, NOJYYEHHOW B XOJ/I€ MPOBEIEHUS KOHTPOJIbHBIX MPOLEAYD, BBISIBICHUE
U OLIEHKY PHUCKOB;

K 4.7

[IpoBOAWTE MOHWTOPHHI YCTPAHEHHsS MEHEKMEHTOM BBISBICHHBIX HApYyIICHHM,
HEJIOCTAaTKOB U PUCKOB.

1.3. KosinuecTBO 4aCOB HA 0CBOEHHE NPOrPaMMbI AUCHUILIMHBI:
MaxkcumanvbHou yaeOHOU Harpy3ku oOydatromierocs 94 gac, B TOM 4ucCIIe:
00s13amenbHOl AyTUTOPHON yIeOHOH Harpy3ku oOydJaromnierocs: 68 yacos;
camocmosimenvrol paboTel oOyJarorierocs 12 qacos;

npomedicymounou arrectaniuu 14 gacos.




2. CTPYKTYPA n COJAEP/KAHUE YYEBHOM JAUNCHUITINHBI
HNupopmManoHHbIe TEXHOJIOTUH B IPO(PeCCHOHAILHOMN AeATeJIbHOCTH

2.1. O0beM yueOHOM AMCHMIIMHBI M BUABI Y4eOHOIl padoThI

Bua yueOHo#i paboThl Oobvem uacos

MaxkcuMaJjibHasi yueOHasi HATpYy3Ka (Bcero) 94
Bo B3aumojielicTBHM € MpenoaaBaTeieM 68
B TOM YHCJIE:

- JICKITUU ¥ YPOKHU 16

- IPAKTUYECKUE 3aHATUS 52
U3 HUX 8 (hopMe NPaKmuyeckol n0020moeKuU 16
CamocrosiTesibHas paboTa o0yuaromuierocsi (Bcero) 12
8 MOM HUCIe KOHCYTbmayuu -
IIpome:kyTouHasi arTecTanus B popme IK3aMeHa | 14




2.2. TemaTu4ecKHil IJIAH U coAep:kaHue Y4eOHOH qucumInHbl « AH(opMannoHHbIe TEXHOJI0TUH B IPodeccuOHATIBLHOI

AeATEeJbHOCTID)
Haumenopanue Copep:xaHue y4eOHOr0 MaTepuasia u (popMbI OPraHU3aALMH JeATEIbHOCTH 00yYaI0OIUXCs Obnem| Popmupyembic
pa31ejioB U TeEM yacoB | KOMIIETCHIIMH
1 2 3 4
Paznen 1. MeToabl M cpeacTBa HH(OPMAIIMOHHBIX TEXHOJIOT Hii 18
Beenenne Copep:xanue yueOHOro MaTepuajia 1 OK 01 - 05,09
Henu, 3amaun aucuuIuinHbl. [IpHHIMTBL HCTIONBE30BaHMS HH(GOPMAIIMOHHBIX TEXHOJIOTHN B
npodeccrnoHabHOM JiesTeNnbHOCTH Oyxrantepa. Mctopus pa3BuTHs HHYOPMAITMOHHBIX TEXHOJIOTUH B
OyxranTepckoMm yuete. Jlormueckasi CTpyKTypa JUCIHILIHHEI, €€ MECTO B CHCTEME TIOJITOTOBKU
CTIETIHAIACTA, MEXIIPEIMETHBIE CBsI3H. OCHOBHBIE METO/IBI U CpeACTBA 00PaOOTKH, XpaHEHHUS,
nepeay ¥ HaKOTUICHHUsI MHPOPMAIUN
Tema 1.1. Haznauenue, |Copaep:xaHue yueOHOTo MaTepuasa 1 OK 01 - 05,09
COCTaB, OCHOBHBIE Knaccudukanus opranuzauonHoil u kommnetorepHoit Texuuku. Coctas 1K u ocHoBHBIE
XapaKTePUCTUKH XapaKTepUCTUKH ycTpoHCcTB. Ha3zHaueHne U MpUHIMIIBI 3KCIUTyaTallil OpraHU3allMOHHOM 1
KOMITBIOTEPHOM KOMITBIOTEPHON TEXHUKH
TEXHUKU
CamocrosiTeJibHasi padoTa: BHITIOJHEHNUE IOMAITHUX 3aJIaHUM 10 pasnueny 1. 1 OK 01 - 05,09
XapaKkTepUCTUKU OCHOBHBIX BUI0B OPraHU3allMOHHON M KOMIIbIOTEPHON TEXHUKH
Tema 1.2. Haznauenune n |Copep:kaHue yueOHOT0o MaTepHasa 2 OK 01 — 05,09-
HPUHLUIIBI OcHOBHBIE IPUHIMIIBI 00Pa0OTKU TEKCTOBOM M TaOIMYHONW MH(POPMALIUK; UCIIOJIb30BAHUS JEI0BON 11
HCIOJIb30BAHUSA rpaduKu 1 MyJIbTUMEINA - THPOPMALUK NIPU CO3AAHUM NTPE3CHTALNI; [10JIb30BaHUS
CHCTEMHOTO U aBTOMATH3UPOBAHHBIMU CHCTEMaMH JeJIONPOU3BOACTBA
IIPUKIIATHOTO IIpakTHyeckne 3aHATHSA (B ()OpMe NPAKTHYECKOI NMOATOTOBKH) 12 | OK 01 - 05,09-
IIPOrPpaMMHOI'0 O6paboTka TeKCTOBOI MHPOPMAIMK B TEKCTOBOM PEIAKTOPE 11
obecreyeH s O6paboTka TabnMyHOM HH(OPMAIIUU B AIIEKTPOHHBIX TabIUIAX
Vcnonb3oBaHue 1€10BoM rpadMKu U MyJIbTHUMEANA - HUHPOPMALIMU NIPU CO3AAHUU NPE3ECHTALUN
ITonp30BaHMe MHPOPMALTMOHHO-TIOMCKOBBIMH CHCTEMaMH
ITosib30BaHKe aBTOMAaTHU3UPOBAHHBIMU CUCTEMAaMH JIEJIONPOU3BOICTBA
CamocrosiTesibHast padoTa: BBIIIOJHEHUE TOMAIIHUX 3alaHui 10 pa3feny 1. 1 OK 01 - 05,09-
XapakTepUCTUKU M Ha3HAYEHUE OCHOBHBIX MPHUKIAHBIX TPOTPaMM. 11

OCHOBHBIC TTIOHITHUS I/IH(I)OpMaLII/IOHHBIX CUCTCM, IIPUHIHUIIBI UX IIOCTPOCHUS.
Ponb I/IH(bOpMaI_[I/IOHHBIX TEXHOJIOTHI1 B aBTOMAaTH3aIluN 6yxraJ1Tepc1<0171 JACATCIIBHOCTHU




Pa3nes 2. DiieKTPOHHbIE KOMMYHHKAIIUH

14

Tema 2.1. OcHOBHBIE Conep:xanue y4eOHOro MaTepuaJjia 2 I[IK3.2-34
KOMIIOHEHTBI Turbl KOMIBIOTEPHBIX CETEH, UX TOMOJOTUsA. TeXHUUECKHEe CPE/ICTBA CO3/IaHUs CeTe. Anpecanus B
KOMIIBIOTEPHBIX CETEN  |CEeTH
Tema 2.2. Texnoisorus [ConepxaHue y4eGHOT0 MaTepHuasia 2 [IK11-14
repelayu JaHHBIX B Texnonorus noucka uHGopmanuu B cetu Matepuet. [IpuHnuns nakeTHOM nepeiayu JaHHbIX,
KOMITBIOTEPHBIX CETAX  |OpraHu3alus MEKCEeTEeBOTro B3auMoaencTBys. Vcnonp3oBanne HHPOPMAIIMOHHBIX PECYPCOB AJIs
MOMCKA M XpaHEeHUs Hpopmanuu
IIpakTHuyeckune 3aHATHS 6
[Touck npodeccnoHanbHO 3HaYUMON nHpopmanuu B ceti MHTepHeT [IK1.1-14
Opranuzanys NakeTHOM nepeayu TaHHbIX
BrimonHeHne OCHOBHBIX YUETHBIX omieparuii B Oyxranrepckux nporpammax «Mudo-byxranrep» u
«bOCTy.
CamocrosiTesibHasi padoTa: BHINOJHEHUE JOMAITHUX 3aJJaHUI TIO pa3aeny 2. 4 [IK1.1-14
[IpodeccronanbHo 3HaUMMbIE HHPOPMAIIMOHHBIE pecypchl. OpraHu3aliis CUCTEM AJIEKTPOHHOTO
IoKymMeHToobopoTta. [TapameTpsl BbIOOpa MEPCOHAILHOTO KOMIBIOTEPA Ul Pa3IMYHBIX BUJIOB
JESITEIbHOCTH. TEeXHOJIOTHs MPUMEHEHNS CUCTEMBI CKAMIIL.
Pa3nen 3. 3ammra undopmanun 14
Tema 3.1. IIpaBoBbie Coaep:xkaHue yueOHOro MaTepuajia 1 IIK1.1-1.4
acIIeKThl UCIIOJIb30BaHUA |3aKOHOJATENbCTBO B chepe 3amuThl MHPOPMALMOHHOW COOCTBEHHOCTH M aBTOPCKUX IIPaB.
MH(GOPMALMOHHBIX JIMLleH3MOHHOE NTPOrpaMMHOE 0OecreueHne
TEXHOJIOTUH U
IIPOrPaMMHOTO
obecrnieueHus
Tema 3.2. [TpuHUHUIBI Coaep:xkanue yueOHOro MaTepuajia 1 K 2.1-2.7
3auThl UHGopMauu ot |[IpuMeHeHre aHTUBUPYCHBIE CPENICTBA 3aIUTHI. METO bl M CPEJICTBA 3aAlUTHI OyXTranTepCcKon
HECAHKIIMOHUPOBAHHOTO |MH(OpMAlLIUH;
A0CTyTa IIpakTnuyeckue 3aHATHA (B popMe NPAKTHYECKOM NOATOTOBKH) 4 K 2.1-2.7
VYcraHoBKa, HacTpoiika M 0OHOBJIEHHE aHTMBHPYCHBIX CPEJICTB 3AIIUTHI HHPOPMALIUU
Tema 3.3. OcHOBHBIE Coaepikanue yueOHOro MaTepuajia 2 K 2.4

YIpO3Bl H METOJIBI
oOecrieueHus
MH(pOPMAIMOHHOM
0€3011aCHOCTH

AKTyanbHOCTb NMPOOJIeMbl 3alUTHl HHGOopManuu. CriocoObl 3auThl HHGOpMauu: Gpu3nyecKue
(mpensTcTBUE), 3aKOHOAATENbHBIE, YIIPABICHHE JOCTYIOM, KpUIITOTpaguyeckoe 3akpbITHE. ACMEKTa
yA3BUMOCTH MH(pOpMaIu. YTpo3sl Hu(ppoBOi NOAIHCH




CamocrosiTesibHast paboTa: BBIIIOJHEHUE JOMAILIHUX 3a/laHUM IO pa3zeny 3. 6 IIK 2.4
OcHoBHBIE HTHPOPMALMOHHBIEC YIPO3bI U METOJIBI 3aIIUTHL. TexXHMKa O€30MMacHOCTH P paboTe Ha
MIEPCOHAJILHOM KOMIIBIOTEPE.
CoBpeMeHHbIe TpoOIIeMbl o0ecriedeHns THPOPMALMOHHOM O€30MaCHOCTH.
Pasnen 4. ABTomatusupoBanHasi 00padoTka uHpopmanum B npodeccHOHAIbHON AeATeIbHOCTH 34
Tema 4.1. OcHOBHBIE Conep:xanue y4eOHOro MaTepuajia 1 IIK3.1-34
MTOHATHUSA Urenue (MHTEpHperanus) UHTEpdeiica cnernualIu3upoBaHHOIO MPOrPaMMHOTO 00eCreyeHus], MOUCK
aBTOMATH3UPOBAaHHOM  |KOHTEKCTHOM momomy, pabota ¢ jgokymeHTanuei. IlpuMeHeHnue crenuanu3upoBaHHOTO
00paboTky nHGOPMaIIMK |TPOrPaMMHOTO o0ecrieueHus s coopa, XpaHeHus! U 00paboTKH OyXrajTepckoil HHPOpMalnH.
Tema 4.2. Haznauenne, |Coaep:kaHue y4edOHOro MaTepuaia 1 I[IK3.2-34
IpUHIMIEI oprann3anuu |Knaccugukanus Oyxrantepckux HHGOPMAaLMOHHBIX cucTeM. OmnpeneneHne HHPOPMAIIMOHHOM
U DKCIUTyaTaluu cuctembl. Mcnonp3oBanue uMHGOPMAMOHHBIX cucTeM Paznenenue MHGOPMAlMOHHBIX CHUCTEM Ha
OyXTanTepCKux MH(POpPMAITMOHHBIE CHUCTEMBI oOmero mpoduis ¥ MpoQecCHOHATBEHO OpHeHTHpoBaHHBIE. O030p
MH(OPMALMOHHBIX MIPOrpaMMHOTO o0ecrieueHus: (MHAHCOBO- IKOHOMUYECKOTO Ha3HAYEHUS
CHCTEM
Tewma 4.3. Conep:xaHue yueOHOro MaTepuajia 2 |[IK3.1,3.4,4.1-
ABTOMaTH3anus ABTOoMatm3anus ~ Oyxranrepckoro ydera B mporpamme 1C:  bByxranrepus. OcCHOBHBIC 4.7
OyXTanTepcKou nHpopmanmonnsie emuHuibl cucrembl 1C: Ilpenmpusitue 7.7. CIIPaBOYHUKH, KOHCTAHTBHI,
NEATEIIbHOCTH; JIOKYMEHTBI, KypHasibl, OoT4eThl. [losib30oBarenbckas Hactpoiika cucteMbl 1C: byxrantepuss Ha
BEJICHUE YydeTa Ha KOHKPETHOM MpEeANpUSTUH. 3aroJIHeHHE CIPAaBOYHMKOB. BBoa ocraTkoB 1O
cuetaM. Tekymas pabora B mporpamme. JloOGaBieHHe M pelaKTUPOBAHME OIEpalvii, MPOBOJOK U
NOKYMEHTOB.  OCOOEHHOCTH  ydyeTa  OTHEJbHBIX  BHUJOB  XO3SIIICTBEHHBIX  omepanuid B
aBTOMAaTH3UPOBaHHOH cucreme. PaGora ¢ TUHOBBIMM onepanusMu. Buasl OTUETHBIX JOKYMEHTOB,
QJITOPUTM.
IIpakTHYeckne 3aHATHS 30

Hactpoiika nporpammel 1C:byxrantepus Ha BeZieHHE yueTa Ha KOHKPETHOM MPEANPHUSATHH.

3anonHeHue cnpaBoyHUKOB B porpamme 1C:byxrantepus BpydHyo

3aroHCHUE CIIPAaBOYHUKOB Ha OCHOBAHHWH PAHECC BBEJICHHOM HH(bOpMaHHH

BBoxn ocratkoB mo cueram B mporpamme 1C:byxranrepuss PydHoli BBOX NpPOBOJOK M BBOJ HA
OCHOBAaHUU JNOKyMeHTa. McnoJIb30BaHNE TUTIOBBIX ONepaluil

Onepam/m 110 paCYCTHOMY CUCTY U KaCCC€ B IPOTPpaMME

OHepaI_[I/II/I 110 OCHOBHBIM CPEACTBAM B ITPOI'paMMEC

OHepaI_[I/II/I IO IBMKCHUIO MAaTCPUAJIOB B IIPOI'paMME

OHepaI_II/II/I I0 pcain3aliun TOTOBOM MMPOAYKIUHU B IIPOrpaMMeE
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Omnepanyy 0 HAYUCJICHUIO 3apabOTHOM TIATHI

BolnosHeHNE perinaMeHTHBIX ONepayi

dopmMupoBaHuE OTYETHOCTH U cepBUCHBIE QyHKIMH B nporpamme 1C:byxranrepus

IIpomexyTouHas arrecTauus B gopme IK3aMeHa

14

Bcero

94
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3.YCJOBUS PEAJIMBAIIAN PABOYEN MPOTPAMMBI JUCHUILIAHBI

3.1. Tpeﬁonam/m K MUHUMAJBbHOMY MaT€PHAJIbHO-TEXHUYCCKOMY o0ecrnevYeHuIo

Peanu3arust mporpaMMBbl TUCIMILTAHBI TPeOyeT HaIMUIUs y4eOHOTO KaOuHETa.

O6opynoBanue yueOHOT0 KaOMHETA:

KOMIIBFOTEPHBIE CTOJIbI - 17mr., CTyI - 17mT,
KOMIBIOTEP: CUCTEMHBIH 010K~ 1 711T., MOHUTOP- 1 71IT.

Y4eOHOe IeMOHCTPAIMIOHHOE 000PYI0BaHNE U YUCOHBIC HATIISHBIC TIOCOOUS:

BUTPUHA C METOJUYECKUMU MaTepuaiamu - 1 mr.,

KOJIOCKOTI- 1 1IIT., CTEHJBI - 31T, MJIaKaThl - 211T., OaHHEPHI - 4-1IIT

[IpoBOAHOM JOCTYII CETH.

Texauueckue cpeacTBa 0OyueHHS:

Windows 10 Pro 64bit Russian DSP OEI DVD (6eccpouno) (OEM Bepcus
PacIpoOCTPaHAETCS BMECTE C KOMILICKTYIOIIIUMH)

[Maker oducubix mporpamm Microsoft Office 2007 Professional (JIutiensust Microsoft Ne 42834298
o1 05.10.2007 r. (6eccpouHO)

bpaysep Mozilla Firefox (Mozilla Public License (6eccpouro)

[Mporpamma mpocmotpa ¢aitos PDF SumatraPDF (GNU General Public License v3 )
(6ecepouno)

[IporpammuoOe obecrieuenue yist pacriosHaBanus Tekcta ABBYY FineReader
(JIuenznonusIit noroBop Ne 6/30-08 ot 27 aBrycra 2008 r., mpunoxenue Ne 3 ot 27 Hos16pst 2008
r.; JInnensuonnsiii ceprudukar ot 02.12.2008 1, kox nozumuu AF90-3U1P05-102 (6eccpouno)

Apxwuarop 7-zip (JIunensus GNU Lesser General Public License (6eccpouro)

Antusupyc Dr. Web (Cybnuniensunonssiii joroBop Ne 528 ot 107.03.2019r ., mpunoxxenue
K oroBopy oT 28.04.2020r (cpoxk aeiictBus kimoua A0 10.04.2021 1.)) (k09 oOHOBIIsIETCA
€KETr0IHO)

3.2. HNudopmaunonHoe odbecnevyeHue 00ydeHust

IlepeyeHb pexkoMeHayeMbIX Y4eOHBIX U3AaHuil, NHTepHeT-pecypcoB, JOMOJHUTEIbHOI
JINTEPaTypsbl

OcCHOBHBIE HCTOYHUKHU:

1. Hetécora, O. 0. MHpopManMOHHBIC TEXHOJIOTUH B SKOHOMHKE : Y4eOHOE ocoOue st
cpenHero npodeccuoHanbHoro obpazosanus / O. FO. HerécoBa. — 3-e u3a., uchp. U A0m. —
Mocksa : M3natenbctBo FOpaiit, 2020. — 178 ¢. — (IIpodeccuonanbroe obpazoBanue).— URL:
https://urait.ru/bcode/452872. — Pexxum noCTyma: 1Mo MOIMUCKE.

JlomoJTHUTEeIbHbIE€ HCTOYHUKM:

1. Kynpusnos, /I. B. UudopmannonHoe obecrieuenne mpohecCuoHaIbHON AESITEIBHOCTH :
y4eOHUK W TPAKTUKYM JUIsI CPelHEro mpodeccuoHanbHoro obpazoBanus / J[. B. KynpusHoB. —
Mocksa : UznarensctBo FOpaiit, 2020. — 255 ¢. — URL: https://urait.ru/bcode/451935. — Pexxum
JOCTYTIA: 1O TIOJITHCKE.

2. CoseroB, b. . WHpopMallMOHHBIE TEXHOJOTHHM : Y4YeOHUK JIJIS  CPEIHETo
npodeccuonansHoro obpazosanusi / b. 5. Cosetos, B. B. llexanoBckuii. — 7-¢ u3g., nepepad. u
nomn. — Mocksa : M3natensctBo FOpaiit, 2020. — 327 c¢. — URL: https://urait.ru/bcode/450686. —
Pexxum noctyna: mo mojamnucke.
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA JUCIIUITJIMHbI

KOHTPOHL H OICHKA PE3YyJIbTATOB

OCBOCHHA JUCHUITINHBI OCYHICCTBJIACTCA

npenoaaBaTcjicM B IIPOLCCCC IMPOBCACHUA IMPAKTHYCCKUX 33,H$ITPII>1, TCCTUPOBAHUA, a TaAKXKC
BBITIOJIHCHU L O6y‘-IaIOHII/IMI/IC$I HHIUBUAYAJIbHBIX 321[[21HI/II>1, IIPOCKTOB, I/ICCJ'IGI[OBaHI/II;'I.

Pe3yabTaTsl 00yyeHHs
(ocBOEHHbIE YMeHHs, YCBOCHHbIE 3HAHMA)

@DopMBbI U METObl KOHTPOJISI M OLIEeHKHU
pe3yJabTaToB 00y4YeHust

1

2

YMmenus:

- HUCIOJIb30BaTh HH(POPMAIMOHHBIE PECYPCHI IS
MIOMCKA M XpaHeHUs nHdopManuu;

Texyumii KOHTpPOJIb B opMe:
OLICHUBAHUS  BBIITOJIHEHUS

MPAKTUYCCKUX

3aJaHuN
- caMocTosATeIbHas padboTa

- o0OpabaTbiBaTh TEKCTOBYIO U  TaOJIUYHYIO
nH}OpMaLHIO;
- HCIIOJIb30BaTh JIEIIOBYIO rpapuky u
MYJIbTHUMECANA,

- CO3/1aBaTh NPC3CHTAINH,

- IPUMEHSITh AHTUBUPYCHBIE CPEJICTBA 3AIIUTHI;

yuTath  (MHTEpOpEeTHpOBaTh)  UHTEpQeiic
CHeIHaTN3UPOBAHHOTO MIPOrPaMMHOTO
obOecrieyeHrs, HaXOJUTh KOHTEKCTHYIO IOMOIIb,
paboTath C TOKYMEHTAIUEH;

- MPHUMEHSATH CHEIHATH3UPOBAHHOE MPOTPAMMHOE
obecrieuenue i1 cOopa, XpaHEHUsS U 0OpabOTKH
OyxranTepckoi nH(popmaIyu B COOTBETCTBUU C

M3y4aeMbIMU NP0 (eCCHOHATbHBIMU MOIYISIMU;

- YCTHBIN OIIpOC

- HHI[HBHI[yaHBHLIf/JI OIIpocC
-pedepartsl,
-TECTUPOBAHHE

Py0e:xHblii KOHTPOIb B popme
KOHTPOJIbHOM pabOThI

HToroBblii KOHTPOJIb B (hopMe dK3aMEeHA

- MOJTE30BATHCS aBTOMATH3HPOBAHHBIMHU
CHCTEMaMH JICJIOTIPOU3BOICTBA;

- TpPHUMEHSATH METOJBl M CpPEACTBA 3allIUTHI
Oyxrantepckoi nHdopmaiuu;

3HaHus:

OCHOBHBIE METOJblI M CpC€IACTBA 06pa6OTKI/I,
XpaHCHM:, IIEPpEaavin U HaAKOIIJICHU I/IH(l)OpMaI_[I/II/I;

- Ha3HA4YCHHUEC, COCTaB, OCHOBHBIC XapaKTCPHUCTHUKU
OpraHHSaHHOHHOﬁ u KOMHBI-OTGpHOﬁ TCXHHUKU,

- OCHOBHBLIC KOMIIOHCHTBI KOMIIBIOTCPHBIX ceTeﬁ,
IIPpUHOUIIBI IMaKeTHOM nepcaadun JaHHBbIX,
OPraHru3alo MEKCCTCBOI'O BBaHMOﬂeﬁCTBHH;

HA3HAYEHHUE M MPUHIMIBI  HCIIOJIb30BAHUS
CHCTEMHOI0 W  MPHUKIAJAHOTO  IIPOrPaMMHOIO
obecrieueHus.

Tekymuii KOHTPOJIb B hopme:
OLICHUBAHUS  BBIMOJHEHUS
3aJa”Hui

- caMocCTosATeIbHas paboTa

- YCTHBIM OIpoC

- UHJIUBUIYaJIbHBIN OMPOC
-pedeparsi,

-TeCTUPOBAHUE

IPAKTUICCKUX

PyGe:kHblii KOHTPOJIBL B opme
KOHTPOJILHOHM paboThI

HToroBblii KOHTPOJIbL B opMe IK3aMeHa
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